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PERMIT REVIEW PROCESS for COMMERCIAL APPLICATIONS

Application

Plan Review

Conditional/Progress Building Permit
Phasing

Full Building Permit Issuance

‘_:wumnzozw and Certificates of
Occupancy (C of O)

Design Professional

¢ Preliminary | or Licensed
, Commercial Project —Y Contractor Submits —
i Review (Optional) Application and Ptan

Applicant
Phoned About
Deficiencies

Review Fees

I

Plans and Application
Logged into System
and Case Created

B

Plans/Application
Scanned for
Completeness

~
s >€__8=7
ooan_mz%

Yes

SN SO

Plans Accepted for
Review

1

Case Priority and L
Assignment Made

Coordinated Plan Review for
Compliance w/all City Codes and

Conditional Approvals by Planning
Commission, PW Engineering or
City Council

Approvals by
Outside
Agencies
Required Before
L Permit issuance

ot

Submit Plans to
PW/Engineering
for Review &
Approval

Metropolitan
Area Planning

Review &
Approval

L

Administrative
or State Review
Required

]

L

-

reservation

f-Yes Review

Plan Review
Compiete

Plan Write-Up w/
Required
Changes Issued
to Applicant

{ Conditional Permits May be issued

Design Professional or

to Licensed Contractors for
: Grading, Footing/Found., Site Dev
Framing/Red Iron, Temp. C of O,

N

Required Plan

*y Outside Approvals May Include FEMA, FAA,
Kansas Dept. of Kealth and Environment, Kansas
Division of Water Resources, State Historic
Preservation Office

Revisions

Resubmitted for

Plans are Stamped
Approved and Made
Ready for Permit

Final C of O in Sequential Order
Prior to Final Application Approval
& Upon Payment of Required

Building Permit Fees

OC! may Issue Conditiona
Building or Progress Print
Permit as Sequential
Pragress is Made as Plan
Deficiencies are Resolved

i Construction Begins
Il.c:a«.:uo:a_:o:m_oq

Licensed Contractor Notified
by Phone or Postcard that
Full Unconditioned Building
Permit May be Issued

|

Licensed Contractor
Obtains Full
Unconditioned Building
Permit from OC|

T TT T
Licensed Trade |
Contractor Receives
Associated Trade |
Permits** !

‘

Construction

]
2

| Licensed Trade Contractor |

I Receives Associated Trade !

i Permits** |
Lo - __ f

Licensed Contractor Requests
Required Inspection using
Automated Scheduling System
or Web Site

|

Inspection Same Day if
Requested Prior to 6:30 a.m.
or Next Day AR. 6:30 a.m.

Inspector Leaves
Correction Notice Posted
w/Permit Job Card at Site

L

“Inspection Resuits are
Posted on Automated
Phone System and Web
Site

Begins on Fully
Approved Plans

. Elecirical, Mechanical,

Piumbing, Elevator

This Step Can Occur

Denotes Optional or
Conditional Step

v o Ty During Fult Building Permit
or Inspection/Cerlificate of
Occupancy Step

Corrections
Made at Job

Site &
Inspection
Rescheduled

N
After All Trade Inspections &
Installation Approvals a Final
Inspection is Requested

: Temp.or Partial C : | " "Required |
ofOMaybe , : Financial
Requested & | | Guarantee or !

Issued . iLOC Submitted !

/_\ ““““““ :

Follow-Up Inspections
Requested &
Completed

b

Fult C of O Issued




